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L Purpose

The purpase of this Directive is to establish a palicy to reduce the amount of overtime
used annually in excess of the Virgin Islands Police Department’s allotment. Due to the
fiscal severity of the Virgin Islands Government, all departments have been mandated
to take austerity measures to reduce individual budgets. To that end, the following

~ policy will be adapted forthwith.

dy overtime will be reduced to individuals with a base salary of:
» 540,000 and under, maximum overtime |s 16 hours;
= 540,001-555,000, maximum overtime Is 14 hours;

= 555,001-560,000, maximum overtime Is 12 hours;

» §60,001-565,000, maximum overtime is 10 hours;

« 565,001 and over, maximum overtime is B hours.

DT-wWee

in the economy and the financial deficit the Virgin Islands
ng, the Virgin Islands Police Department has again found
| crisis due to the abundance of overtime utilized.

vent the possibility of payless paydays, furloughs, and/or potential
ds Police Department must implement rigid measures to
tlime cost. Due to these serious revelations, the following
C L ,r‘

: L for overtime must be approved by the Deputy Chief,
prior to working the overtime.

results must be submitted to the Deputy Chiefs
with overtime.

3 will not be allowed to work overtime and
from the Deputy Chief, Chief or higher-ranking

in Islands Police Department is one of the maost
we are all aware, through various forms of
facing the US mainland and the territory, It is
ake this difficult, yet proactive decision to be




Subyject:

s must punch in at their schedule work time.

employees must submit a schedule from their
conflict with the department.

that obligates, signs, or approves overtime

o disciplinary action.

will evaluate officers' productivity to

oming shift personnel;
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t Staff employees will discontinue working overtime. Any exception to this
be approved prior to working by the Police Commissioner with proper

employer bi-weekly to avoid
in excess of these orders will

determine their continued

overtime and must be responsible for the following below:
non-emergency service requests received near shift change

i jary and reserve officers/employees and volunteers where

zed needs;
d manage workload requi
ndard duty hours;

wer deficiencies;

or witness any

integral to

offset temporary personnel shortages/vacancies and

rements where reasonable to

ordinate vacation, leave and related requests to

rs who make arrests late in their shift receive
 to process prisoners as quickly as possible;

officers in misdemeanor incidents conduct

actions/procedures essential

“only the officer will be needed to testify in
should include only the minimum number of

the arrest and who must be

t court testimony; and

it overtime policy, rules and regulations and
E agreement are consistently adhered to
s they relate to overtime for court
time,

training, holiday leave,
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with overtime on a repetitive basis;

= Employees who work overtime at

position

» Periodically review standby time.

nsibility
 Directive affects all rank and file Officers of the Virgin Islands Police
rtment, civilian and enforcement.

strict adherence is required for the Virgi

ion of disciplinary action.
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= Employees who alternate sick leave (or other paid leave)

a certain time of day,

day after day, when their schedule could possibly be altereﬁ
to better accommodate the work time needs for their

n Islands Police Department to meet the
ont of law. Failure to follow the dictates of this directive will be grounds for

, commanders, and supervisors shall ensure strict adherence to this
irective shall also be read at all roll-call briefings for five (5)
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All overtime worked shall be submitted on the departmental overtime justification

form and approved for payment by the designated supervisor(s) and manager(s).
| The category of overtime work performed shall be coded in accordance with
i department personnel procedure and forwarded by unit commanders to the
designated department unit for recording, accounting and analysis.

A. Overtime expenditures shall be kept separately by function
(e.g., briefings and roll calls, training, investigations) and by
the department unit in which the expenditure is incurred.
Individual and summary data will be compiled on a monthly
basis.

B. Overtime funds expended under federal or local grant
programs will be accounted for separately from those in the
general budget.

Officer shall voluntarily report to any command to work overtime hours without
horization by the Commander of that Command, Section or Unit. In all

s, priority will be given to that Officers place of assignment before working in
and, Section or Unit.

e will ensure strict compliance with this directive.

be responsible for the following below:

Conduct routine audits of the sections and individuals with the
st overtime to review compliance with policies and necessity
ertime reported. Review the supporting payroll documents for

employees.

periodic audits of overtime worked for randomly selected
s, pull, and review supporting payroll documentation.

an analyses of payroll data to look for overtime that
with department policies.

alyses of payroll data to identify patterns that
.eéssary overtime or overtime abuse, for instance:

worked every day by the same employees;

y working overtime on certain days
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